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Our Parent Handbook has been compiled with general information and important procedures, policies, rules 
and regulations.

WELCOME TO TELfAIR INTERNATIONAL PRIMARy SCHOOL! 

We hope this prospectus/ handbook will provide a clear snapshot of life at our school. At Telfair, our number 
one priority is ensuring that your child makes the best start possible to quality education. Our school 
community of teachers, support staff, parents and guardians all work together towards this common goal. 
We aim to make Telfair a place where children are eager to come to each day, where they feel safe in a caring 
and supportive environment, where they come ready to learn, and to have access to the teachers and tools 
that enable this. Our team is dedicated to making this happen. 

GENERAL INfORMATION ABOUT OUR SCHOOL:

Telfair is a co-educational English Primary School situated in Tamarin on the west coast of Mauritius.
The school opened in January 2007 and caters for children of 5 years to 12 years. Most of our children come 
from our feeder school,Tiny Tots Day Care Centre, and then move on to Le Bocage Secondary High School, 
for which we are a direct feeder school. 

Telfair is a small community school (9 classes) and altogether we have 120 children.
With our number of children kept low, we encourage a personalised one-to-one quality education.
Each class benefits from a teacher, assistant and specialised teachers for our specialised subjects.
We are very proud to have been nominated to integrate the Smart and Happy Village of Place Cap Tamarin 
which started construction in 2019.

Telfair is a private school following the British Curriculum that falls under the Ministry of Education and 
Human Resources, Tertiary Education and Scientific Research Mauritius. 



OUR MISSION STATEMENT
To continue to be recognized as the best provider of a high-quality English Primary School education on the 
west coast of Mauritius. 

Our Motto: To a Valiant Heart, Nothing is Impossible
Slogan: Effort and Perseverance are the Path to Mastery
Our Values: Kindness, Responsibility, Respect

OUR GOALS
• To provide quality education in a safe, caring and supportive environment
• To develop students’ self-discipline and self-control
• To enable students to be on-task with their learning
• To enhance students’ self-esteem and self-confidence
• To encourage accountability for behaviour
• To encourage the individual student to recognize and respect the rights of themselves and others
• To enable rational conflict resolution
• To encourage children to be accepting and willing to take up new challenges and to develop their talents  

while encouraging their peers

OUR ETHOS
1. We recognize and value each child as a unique individual in a safe, nurturing and stimulating  

environment. Our children’s needs and strengths are catered for, thus giving them a sense of community 
and family spirit.

2. We embrace our melting pot of cultures consisting of Mauritians, foreigners and expatriates. Through 
our school’s Christian values, we value all religions and promote awareness, understanding, respect and 
tolerance.

3. We believe in an open-door policy and our staff is approachable and welcoming. We encourage  
appointments to better cater time for parents, as our priority remains the children.

4. Over and above the academic subjects, we offer a wide variety of specialised subjects taught by  
specialised teachers whose aim is to develop each child holistically, such as chess, sports, the arts and 
more.

5. We ensure our children benefit from personalised teaching due to the small student-teacher ratio. 
This consequently provides them with a good learning support system.

6. We ensure our children thrive through continuous praise and visible recognition of their effort and 
achievement, as well as remedy actions to avoid any inappropriate social behavior. 



SCHOOL CALENDAR 
 
Telfair’s academic year runs from January to December. 

This means that children transferring from a school following the Northern Hemisphere school year, may 
need to repeat a term. This can be useful for settling in. Our school calendar is fixed each year and  
changes may be made during the year due to unforeseen circumstances. Any changes made will be  
communicated by mail to inform parents as soon as possible. We follow a three-term calendar.  
Our first term runs from 
January to April, the second term from May to July, and our final term from August to November. There are 
no half terms during our first term. We do, however, have a half term break during our second and third terms. 

OUR TERM DATES fOR 2021:

Term 1: 15/01– 29/03 (11 weeks)
Term 2: 23/04—12/07 (12 weeks)
Term 3: 19/08—22/11 (14 weeks)

OUR SCHOOL HOURS

Arrivals:  8.00 am - 8.15 am  ( strictly accompanied through gate )
School:    8.15 am - 2.15 pm  (Mondays - Thursdays)  
    8.15 am - 1.00 pm  (Fridays)
Extra Curricular Clubs:  2.15 - 3.15pm

LATE ARRIvALS/EARLy DEPARTURES: HOLIDAyS

  

• Children are expected to be in the school classroom by 8.15 am and to be collected at 2.15 pm, except 
on Fridays when school ends at 1.00 pm. 

• It is important that children arrive before the bell rings in order to start the day on time. Late arrivals will 
be recorded and this entered into the children’s end of term report.  

•	 Early Departures: If parents require their children to leave early, they are requested to arrange this 
• beforehand, with their child’s Class Teacher and the Administration Department. When collecting the 

child, the parent needs to report to the office and sign out the child.
•	 Collection of Children by others: For security reasons, children are not allowed to leave the property with 

an unauthorized person at any time unless their parents have made prior arrangements with the school 
beforehand. 

At the beginning of the school year (for Reception Class children only) parents are welcome to bring their 
children into the school premises. However, as soon as the children have settled in the school environment, 
they will be encouraged to walk into the school through the gate on their own. In our experience this makes 
for a much smoother start to the day. For further information, please refer to the school’s Attendance Policy. 

12/01 - 01/04

26/04 - 16/07

23/08 - 26/11



DEPARTURES

When school finishes at the end of the day, children go with their class teacher to their allocated class area 
on the verandah. Parents are required to collect their children from there. 

• No child will be allowed to leave the school until the authorised parent or carer is verified.
• If children are going home with another child or being collected by someone else, parents must 
       telephone the school before 1.50 pm to notify the school office, or a message is to be written in their 
child’s Message Book to inform the Class Teacher.
• If parents have arranged for their child to be collected by a family member or friend that the school does 

not know of, parents will need to advise the Class Teacher or the administration office in order to give the 
name of the person collecting the child. If the parent or the designated adult is not there to collect the 
child, the school will not let them go with someone else. This is even if the child knows the person well or 
if the adult says that they have been given a parent’s permission.

• If parents are unavoidably delayed, they are to phone the Administration office to advise. It is very  
worrying for young children when they are not collected on time, especially after their friends have left 
school. If the school has been advised by the parent, at least we can reassure the child that their parent 
is indeed on their way. 

LATENESS

School finishes at 2.15 pm and our school extra curricular clubs finish at 3:15 pm. Teachers will wait in the  
playground until 2.20 pm or 3.20 pm (for after school clubs). After this time children will be taken to the front  
office where staff will contact the parent. Children collected after 3.10 pm, will be charged at a fixed rate per 
minute. The money collected will be used to resource various school projects.

It is really important for each child to arrive at school on time, every day. Children worry when arriving arriving  
late at school.

• At the end of the day parents must make sure that they or their child’s carer is at school promptly at  
2.15 pm to collect them. The school will not be held responsible for any children remaining at school 
after this time. 

• Teachers will get the children out to the collection point promptly when the end of school bell rings.  
Children get very anxious if there is no one to meet them at home time. School staff and teachers often 
have after school clubs, meetings and other work to do.

• Lateness is monitored by each Class Teacher and full attendance is encouraged. Children receive an 
Attendance Certificate for full attendance at the end of each term.

For further information, please refer to the school’s attendance policy.



ABSENCE

• Should a child be absent from school for any reason, parents are to inform the admin office on the first 
day of absence and before the school day begins, if possible. Any expected absences should be commu-
nicated to the school in advance.  

• The school will only grant leave of absence during the term, in exceptional circumstances.   
• The Head of School will assess each request on an individual basis, considering both the impact of 

missing school will have on your children’s education, and any special circumstance of which the school 
is made aware. 

• Annual family holidays are not recommended during the school calendar. Should there be exceptional 
circumstances, a written confirmation of this case will have to be sent to the Head of School.  

For further information, please refer to the school’s Attendance Policy. 

PARKING AND DROP Off
Parents are requested to be considerate of others, especially at peak times to not leave their car in the Drop 
Off zone. We request that parents have their children ready, so that the children are able to get out the car 
promptly when they reach the school gate. For traffic fluidity, kindly respect the One Way traffic system in the 
street in front of the school. We request that parents do not block any of the school’s neighbour’s driveways. 

• Drop children between 8.00 am and 8.15 am
• Drive slowly around the school and respect the one way system
•	 Do not double park or block driveways 
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MEALS AT TELfAIR 

Snack: 9.15 am – 9.30 am
Lunch: 11.20 am – 11.40 am
Playtime: 11.40 am – 12.00 pm

Snack: Parents are to send a snack for the first break.
Lunch: Parents are requested to provide a healthy packed lunch for their children.

Guidelines that will help the smooth running of lunch times:
11.20 am– 11.40 am: Children sit at tables and eat their lunches. 
11.40 am – 12.00 pm: At play time, children cross the road to Key Stage 1 and Key Stage 2 playgrounds.

Packed Lunch: 

• Lunch boxes and drink bottles are refrigerated at school and heated if need be.
• Lunches to be placed in a secure and leak-proof container. The child’s name must be on the container.
       Glass is not permitted on the school premises.
• Lunch boxes and flasks must be easy for the child to open and close independently. 
• Parents know their child’s appetite best but we recommend not to overdo it. Children can become quite 

distressed if they are unable to finish the food in their lunch box. Also, if faced with too much food, they 
may decide that than eat all the food, they choose not to eat anything.

• Children are always encouraged by their teachers to eat their lunch.
• The school will not dispose of any uneaten food as there are no adequate facilities to do this.  

Also, more importantly, it allows each parent to see exactly what their child has eaten.
• The morning’s there are baskets provided in the classrooms for lunchboxes. One basket is for food that 

requires refrigeration and heating, and the other basket is for lunch that only requires refrigeration.
• Children are not allowed to bring any form of sweets or gum. They are allowed to bring chocolate 
        covered biscuits or cake.
• Children are not allowed to bring fizzy drinks. They are allowed to bring water/juice. Glass is not 
        permitted on the school premises.
• Parents are to ensure that, if needed, their child has cutlery (spoon and fork) from home, to eat their 

food.



SUN SAfETy 
 
It is recommended that every child keep a cap or hat at school during the summer term. Please apply 
suncream on your child before school. Telfair recommends sun protection varieties that offer up to 12 hours 
protection. The school does not store, nor apply suncream during the school day. Sunglasses are not 
permitted. For further information, please refer to the school’s Lunch Policy.

UNIfORMS
 
The school has uniforms for boys and girls and the appropriate uniform is to be worn daily. 
Telfair’s school uniform supplier is “The School Shop” situated in Candos.  Kindly see their price list below 
and go onto google maps to find them.
 
Girls
• White shirt with the school’s logo
• Grey shorts
• Grey trousers in the winter months. This is optional
• Long sleeved or short-sleeved grey sweatshirt with the school’s logo
• White socks
• Dark sandals (not flip flops) or dark closed shoes
• School cap with the school logo

Boys
• White shirt with the school’s logo embroidered on it
• Grey shorts
• Grey trousers in the winter months. This is optional
• Long sleeved or short-sleeved grey sweatshirt with the school’s logo
• White socks
• Dark sandals (not flip flops) or dark closed shoes
• School cap with the school logo

Sports
• Grey shorts 
• White polo with the school logo
• Dark/white trainers/sports shoes with white socks.

School Bags
• Lunch Bag with school logo
• Book Bag with school logo (for Homework)
• School Bag with school logo
• Optional: In Tamarin there are a few cold days now and then in Winter. Only the school jersey will be 

allowed to be worn. Either the sleeveless or the long-sleeved jerseys will be allowed to be worn.



                       
DESCRIPTION         PRICE

 BERMUDA :

CAP  :
LUNCHBAG
FOLDER  :
BACKBAG
PANTAJUPE :

SHIRT 

SPORT SHORT

SPORT T-SHIRT

PULLOVER

GILLET

TELfAIR PRICE LIST 



LOST PROPERTy

Parents are to ensure that all their child’s belongings are marked with their name. Lost items will be kept for 
a limited period only. At the end of each term, lost property boxes will be cleared. Any unclaimed items will 
be displayed for collection, if not claimed an remaining items will be given to charity.

SCHOOL PRAyER 

Telfair’s “Dear God” prayer is said to encourage a sense of community and belonging in everyone, including 
pupils, staff and parents. The daily prayer also encourages each child to appreciate their time at school, the 
dedication of their teachers, and their meals. Please see the attached copy of our school prayer and school 
song.

SCHOOL PREfECTS

Telfair’s structure aims to allow each child to be independent, responsible and well balanced. As recognition 
of consistent excellent behavior, the school selects a Head Prefect and a Deputy Head Prefect for the year. 
These roles give the students an opportunity to showcase and practice the skills taught to them in class. 
The students and staff of TIPS elect new prefects and monitors to be role models for the other students. 
These students are chosen from Class 6.

Classes 1 to 6 vote for one nominee and the votes are tallied. The Head of School, Deputy Head Mistress and 
Teachers, have the final say in the election of the Head Prefect and the Deputy Head Prefect.  
Students of Class 5 are chosen as Monitors and assist the Prefects with their tasks.



SCHOOL RULES 
DISCIPLINARy PROCEDURES 

SCHOOL RULES:

Telfair believes that rules are a necessary part of social living and by observance of these rules; 
everyone will be able to live happy and safe lives.

Our school rules for behaviour are as follows:

• We respect the body of each individual and his/her personal space.
• We use polite language at all times with others.
• We use good manners.
• We take care and pride in our work, our school, our school environment and ourselves.
• We keep ourselves neat and tidy, and wear our uniform with pride.
• We do not fight, tease, hurt or bully other children.
• We only play safe games.

Each class teacher is encouraged to use the classroom rules, which the children and teachers agree upon. 
These rules are stated in a positive way and are simple and clearly defined.

DISCIPLINE

Discipline at Telfair International Primary, is viewed in 3 ways: Preventative, Corrective and Supportive.
When a student does not respond to positive strategies, stronger steps may need to be taken. These will be 
communicated to the parents beforehand.

A tracking book is used to monitor behaviour. This book is kept in the staff room and allows teachers to 
consistently monitor behaviour at any time throughout the day. Incidents are noted in this book along with 
the children’s name, details and date. Parents will be consulted, as well as the Headmistress and the Class 
Teacher.

BEHAvIOUR IN SCHOOL

Behaviour

• Telfair Primary School provides a positive place where a pupils’ self-esteem is nurtured and  
misbehaviour becomes a less attractive way to gain attention.

• Everyone in the school is valued, respected and safe.
• Telfair is an orderly environment, where effective teaching and learning can take place.
• Everyone works together to encourage good behavior, and responds consistently to poor behaviour.
• A high level of parental involvement and support is encouraged and expected.
• Telfair works closely with professional consultants to ensure that children with complex needs and/or 

difficulties, as well as their families, are given appropriate support.



Dealing with inappropriate behaviour

Our five simple school rules for respect, are:

• I will walk and talk quietly in our school
• I will be helpful and polite to everyone
• I will look at and listen to people who are talking to me
• I will look after everything in our school
• I will always try my best in everything I do

Minor incidences or rule breaking, are usually ignored. Staff provide attention to those who are behaving 
correctly. When pupils have to be reminded of the school rules, this is done quietly and calmly with the aim of 
getting the pupil back on task as soon as possible.

Any inappropriate behaviour will be criticized, not the child.
What happens if a child behaves inappropriately?

• The child will be warned.
• The child may be given ‘time out’ to calm down and reflect.
• If the inappropriate behaviour continues, the child will be given a ‘yellow card’. This is placed on the 

teacher’s whiteboard and the child’s name will be written underneath. It will remain there until the end of 
the teaching session. Thereafter it will be removed and the child’s name erased. The incident will then be 
forgotten and parents will not be informed.

• Should a child receive five “yellow cards” during a half term, the parents will be sent a “yellow letter”.  
This will make the parents aware that their child’s behaviour is not acceptable. Following the “yellow  
letter” and should a child receive a further five “yellow cards” in the same half term, parents will be  
contacted to arrange a meeting with the school discuss their child’s behaviour.

• A ‘red card’ will be given for acts of unprovoked aggression, rudeness, swearing, or persistent  
misbehaviour that could endanger or distract other children. The Head Teacher will discuss the child’s 
behaviour with the child and the parent will be notified. We expect parents to support the school by also 
showing their disappointment in the poor behaviour.

All adults in school will keep in mind that EACH DAY IS A FRESH START.

Working together to improve behaviour

• Telfair’s team always work in collaboration with parents.
• Good behaviour is the result of a partnership between home and school. Standards set at home and 

school should complement each other.
• If any pupil lets his or her standards of behaviour fall, the Teacher informs parents and discusses this 

with them. It may be that sanctions outside school can help to reinforce sanctions being used in school
• If parents are having problems with their child’s behaviour at home, we are always happy to discuss it 

with them and offer advice or suggest where extra help may be available.
• For ongoing and more serious behaviour issues, parents’ permission will be requested for us to seek help 

from the Behaviour Support team.
• For further information, please refer to the schools Behaviour Policy.



SCHOOL CURRICULUM
Classes
These are grouped by age and comprise of:

Early Years
One Nursery Class : 3/4 year olds (Tiny Tots)

Key Stage 1
One Reception Class : 4/5 year olds
One Year 1 Class : 5/6 year olds
One Year 2 Class : 6/7 year olds

Key Stage 2
One Year 3 Class : 7/8 year olds
One Year 4 Class : 8/9 year olds
One Year 5 Class : 9/10 year olds
One Year 6 Class : 10/11 year olds

The National British Curriculum lies at the heart of what is taught at Telfair International Primary School. It 
sets out a clear, full and statutory entitlement to learning for all children aged five to eleven and determines 
the content of what will be taught. It is preceded by the Early Years Foundation Stage Curriculum which is 
taught to children aged three to five. 

Both are designed to
• be broad and balanced 
• promote the spiritual, moral, cultural, intellectual and physical development of children
• prepare children for the opportunities, responsibilities and experiences of adult life.

The curriculum at Telfair InternationalPrimary School is not static and is subject to ongoing development in 
order to enhance the delivery to our children and remove potential barriers to learning. 
The current National Curriculum is divided into Core and Foundation subjects, and is taught to children in Key 
Stage 1 and Key Stage 2. 

An overview:
The Core Curriculum subjects are: English, Mathematics, Science 
The Foundation subjects are: History, Geography, Design and Technology; Physical Education- Athletics, 
Aquagym, Team Sports, Dance and Monkeynastix, Information Technology, Robotics, Computer Games; Art; 
Citizenship, Personal Social and Health Education, Drama; First Language French, Foreign Language French.

Each subject has a Programme of Study which specifies the knowledge, skills and concepts that the children 
will be expected to acquire as they progress through both primary and secondary school. There will be times 
when these subjects are best taught discretely and systematically, and other times when they will be taught 
in a cross-curricular way enabling the children to develop their knowledge, skills and understanding in a 
broader sense.



IN DETAIL
OUR CORE CURRICULUM SUBJECTS

English: 
In studying English, children develop skills in speaking, listening, reading and writing. This enables them to 
express themselves creatively and imaginatively and helps them to communicate with others effectively. 
Great emphasis is placed on developing children’s spoken language, as this is crucial for learning to read, 
write, and to be numerate and successful in all areas of learning

Mathematics:  
Mathematics equips children with a uniquely powerful set of tools to understand and change the world. 
Children are involved in a broad range of activities in order to learn mathematical concepts and develop 
numeracy. They are given practical experience, investigative tasks, regular practice and memorisation of 
mathematical facts and procedures to develop mental skills.

Science:
Science stimulates and excites children’s curiosity about phenomena and events in the world around them. 
It links direct practical experience with ideas, and therefore engages children’s interest at many levels. 
Children are taught to discriminate, classify, recognise relationships and select information from a variety of 
sources. They develop skills in hypothesising, testing and evaluating ideas, and communicating using 
scientific language, drawings, charts and tables.

OUR fOUNDATION SUBJECTS

Information and Communication Technology:
Computer literacy is an essential skill in the modern world. All children at Telfair International Primary School 
have the opportunity to work with computers and digital equipment from age three to eleven. They are taught 
how to use ICT tools safely to find, explore, analyse and present information responsibly and creatively in 
order to advance their learning across the curriculum.
Computer Games: Children play educational games once a week to reinforce work covered throughout our 
curriculum such as multiplication games, 
Robotics: Lego Bricks are naturally engaging to elementary students. When lego bricks are introduced into 
the learning environment, this boosts motivation, ignites’ children’s natural desire to explore and discover. 
Students will learn subjects like Maths, Science, Technology and Engineering more effectively while 
improving and developing their 21st Century skills like problems solving, collaboration and communication

History and Geography:
History fires children’s curiosity about the past in Britain and the wider world. In studying history, children 
consider how the past influences the present, what past societies were like, and, what beliefs and cultures 
influenced people’s actions. In Geography, children develop knowledge of places and environments 
throughout the world and obtain an understanding of maps and a range of investigative and problem-solving 
skills. The school aims to use the immediate local area, as well as London’s rich historical and geographical 
resources, to extend children’s knowledge and experience. Mauritius is covered in History and Geography 
when appropriate.



Design and Technology:
Design and Technology is about making things. Children are able to create a range of designs and activities. 
They explore how familiar things work and think about what products are used for, and the needs of people who 
use them. This enables them to plan and identify what works well and what could be improved when creating 
their own, or other people’s designs.

First Language French: 
French as a first language at Telfair is a programme designed for students in the Anglophone education system 
whose mother tongue is French. The aim is to make the students attain fluency in French whilst maintaining their 
proficiency in English. Communication is key. Interactions between the teacher and students inject linguistic 
spontaneity into the classroom. Students make the most progress when they are enjoying themselves. In Key 
Stage 1, the aim is to improve their speaking skills by listening repeatedly to selected French songs, animated 
child-friendly stories and learning phonetic sounds through educational websites. The learning process is also 
relayed through attractive posters in the classroom, role plays and colourful worksheets. Grammar and 
vocabulary are the foundation for building language skills. In Key Stage 2, the aim is to keep them motivated, 
increase their fluency, consolidate their phonology, improve and expand their grammatical structure and 
vocabulory. The curriculum is designed to help each student to achieve the learning outcomes for oral language, 
reading, comprehension and writing skills.

Foreign Language French: 
There is no doubt that mastering more than one language is a considerable advantage as a stepping stone for 
the future. Located in a francophone environment, our school has opted to teach French from the small classes. 
During the younger classes (Key Stage 1), the acquisition of French is mainly oral, through fun activities such as 
singing, tales reading, or role plays. From Class 3 (Key Stage 2), in addition to consolidating vocabulary, the child 
will learn to read and write. French is a phonetic and logical language but its learning can be challenging for  
English speakers! For this reason, we have created a Whatsapp group where our little students (and their  
parents) will find all the lessons posted as voice notes.
 
Art:
Art stimulates creativity and imagination. Understanding, appreciation and enjoyment of the visual arts has the 
power to enrich lives. During their time in school, children are introduced to a wide variety of creative activities 
including drawing, painting, modelling, printing and needlecraft, and they are taught to use materials with  
precision and care.

Music, Singing and Dance:
Music, Singing and Dance play a large part in our school life and are taught to all classes; We are fortunate to 
have specialised teachers for these subjects. The teaching of music develops children’s ability to listen and 
appreciate a wide variety of music, as well as give them opportunities to sing and create music. Children have 
opportunities to learn to play a range of percussion instruments, as well as the guitar, recorder and drums. 
We also offer a number of after-school music clubs. Our children participate in our Easter presentation during 
our first term, by doing an opening dance and song for the School Sports Day. This is held in the second term 
and children learn dances and songs for the end of school play during the final term. In Music, children learn 
songs and listen to harmony and learn how to do various parts to a song through various fun exercises. 
In Singing classes, our activities focus on developing their voices and an ear for singing and hearing different 
notes. Children with a talent are encouraged to shine as soloists. In dance, children learn to create and perform 
dances using a range of movement patterns, including those from different periods of time, places and cultures. 
We also offer after-school dance clubs. 



Physical Education:
All children are required to take part in games, athletics, aquagym and dance to develop physical skills and 
agility, as well as develop active and healthy lifestyles. All children need a set of clothes for PE consisting 
of shorts, white T-shirts and sneakers. Long hair should be tied back for all PE lessons. Aqua gym is done 
during our summer (Term 1) while it is still very hot. Children in Key Stage 1 and Key Stage 2 go to the 
swimming pool once a week throughout our First term, and need to bring in a swimming costume and a 
towel to school on the swimming day. Key Stage 1 children also do Monkeynastix. This forms part of our 
weekly Physical Education curriculum throughout the year. This is to encourage fun and fitness. Through 
Monkeynastix, children are encouraged to explore and discover the world through their senses and their 
bodies in a fun and exciting movement education programme endorsed by therapists and loved by the 
children! Athletics is done in the second term as well as the annual sports day. The children participate in 
various athletics activities and are encouraged to show good team spirit and sportsmanship. 

Citizenship and Personal Social and Health Education:
Citizenship and Personal, Social and Health Education (PSHE) aims to give children the knowledge, skills and 
understanding they need in oder to lead confident and independent lives, and become informed and 
responsible citizens. They also learn basic rules for keeping themselves healthy and safe.

Drama:
Drama classes are done weekly. Children learn to memorise poems and a short skit for our Easter presenta-
tion held during our First term. Our Term 2 Classes focus on Theatre Sports. This consists of various drama 
activities where children are encouraged to develop listening and performing skills. Children learn how to 
project their voice with confidence and to be aware of their body in space. All our children participate in our 
end of year school play. It usually consists of acting, miming singing and dancing. 

Library:
Every week students come to our wonderful library. It is a moment of discovery and adventure as they get to 
choose books that they will take home for the week. We have 3,000 fiction and non-fiction English and French 
books on our shelves and are continuously adding new books every 3 months through our Scholastic Book 
Club. The children also participate in our weekly ‘’book reviews’’. Each child gets to stand up and tell his peers 
about his chosen book;what he liked and didn’t like about the book. They love this activity, which as a bonus, 
builds on their public speaking, confidence and analytical comprehension skills. 

Assembly/Collective Worship: 
It is a legal requirement that schools hold a daily assembly. Within our community we have many faiths, all 
of which are valued and respected, and therefore assemblies are conducted in a manner that is sensitive to 
all members of the school. All major festivals are acknowledged, whether they are Christian, Jewish, Muslim, 
Buddhist or Hindu. This is a time when the school gathers together as a whole and when moral and social 
values are reinforced. A ‘Good Book’ assembly is held each Friday, where good effort, progress or behaviour 
is acknowledged and recorded in our ‘Good Book’. 

Homework:
Homework is an important part of a child’s education. It reinforces skills learnt in class and gives the child 
extra practice on necessary skills and concepts. Teachers assign homework for various reasons believing it 
can help students in the following:



• To practice what they have learnt in school.
• To prepare for future lessons.
• To use resources, such as libraries, research material, internet, etc.
• To learn about other interesting things that they may not have had the time to explore at school.
• To study and learn on their own.
• To help children develop time management skills.

What do children need from parents for homework to be successful?

•	 Encouragement - Parents should praise and compliment their child when he or she puts forth good effort 
and completes tasks. 

•	 Availability - Children should do the work independently but have parents available for assistance. 
       Parents are not to do their child’s work for them. They can help their child and encourage them to do it by 
       themselves. Parents should ask their child if they understand their homework. If they do not, parents can    
       work a few examples together with their child. 
•	 Scheduling - It is important that parents establish a set time to do homework each day. We recommend 

using a calendar to keep track of assignments and due dates. Children will have studying to do every 
night and there may be some weekend time necessary to work on big projects. 

•	 Space - We recommend that there is a quiet, comfortable study area with good lighting and necessary 
school supplies so the child can focus on homework.

•	 Discipline - Children can be helped to focus on homework by having all distractions removed, such as 
television, radio, telephone, and interruptions from siblings and friends. We encourage parents to show 
their children the importance of homework. If parents are at work during homework time, they should     
ask to see their child’s work when they get home and ensure the work was done correctly. If there is a    
good reason for incomplete work, parents are requested to kindly send a note. 

•	 Modeling - It is recommended that there is a family “quiet time” set, where parents and their children can 
work together on homework, reading, letter writing and playing games.

• We believe it is important that parents watch their child for signs of failure and/or frustration while 
       doing their homework. A tip we encourage is to allow the child to have a short break if they are having   
       trouble remaining on a task during an assignment. If the frustration continues then the parent can stop   
       the task or assignment and write a note to the teacher with reference to the homework.
• Parents can assist their child in getting started on assignments (e.g., read the directions together, do the 

first items together, observe as the child does the next problem/item on his or her own). Then parents 
can leave, returning only to monitor and give feedback. Telfair wants each child to attempt as much as 
possible independently.

•	 Support - Parents may have bad memories of their own childhood homework time. It would be advisable 
that parents try not to let any of these negative experiences hamper the support and encouragement of 
their child’s learning. Sometimes, talking to the child about difficulties with homework can be  
helpful. Showing willingness to talk to the child’s teacher to resolve problems in a positive manner can 
be encouraging for the child. Also, meeting the teacher and explaining if neither the parent nor the child 
understood an assignment or if the child is having trouble with it. Many parents run into these problems, 
and teachers are glad to help. 



Remember, parents and teachers want the same thing - to help each child learn and achieve.

The biggest struggle is keeping on top of those dreaded long-range homework assignments (e.g., reports 
and projects).This is something that parents need to be vigilant about. We recommend that parents ask for 
a copy of the project requirements, and go over it together with their child as well as write the due date on a 
master calendar. Parents can plan with their child, how to break down the project into manageable parts and 
scheduling steps along the way.  

We value the time and commitment you put into supporting your child with their homework assignments as 
this routine will put them in good stead for their future school life and beyond.

A CHECKLIST fOR HELPING yOUR CHILD WITH HOMEWORK 

Be Sure Your Child has:
• his or her homework
• an appropriate work place, free of distractions. 
• a regular time each day for doing homework. 
• basic supplies, such as paper, glue, pencils, pens, markers, erasers and ruler. 
• a clock to monitor use of time (An egg timer can be helpful as well as a motivating factor). 

Questions to Ask Your Child: 
• What’s your assignment today? Let me see your homework diary. 
• Is the assignment clear? (If not, consider calling a classmate). 
• Is this a project or regular nightly homework?
• When is it due? 
• Do you need special resources (e.g. a trip to the library or access to a computer)? 
• Do you need special supplies (e.g. graph paper or poster board)? 
• Have you started today’s assignment? Finished it? 
• Is it a long-term assignment (e.g. research project or science project)? 
• For a major project, would it help to write out the steps or make a schedule? 
• Have you caught up on any missed assignments/notes when you were absent? 

A frequently asked question Teachers get is: 
“What if my child says they do not have homework or that they finished it in class?”. The answer is that  
parents do not need to ask their child if they have any homework. Children will always have homework, a 
project, reading, or some studying to do. 

Parents can:
• Ask to see the finished homework. 
• Ask to see the homework diary. 
• Look for notes about homework or project deadlines.

Teachers need to see that parents have checked their child’s completed homework. Parents are to please 
review completed assignments and sign homework diary page before their child puts them away.  



Remember, for students to be successful with homework, parents can:
• Provide an uncluttered, well lit area away from distractions to do homework each night;
• Eliminate distractions (TV, radio, telephone, etc.) 
• Check to see if it is in an acceptable (neat, clean, legible, etc.) condition. 
• Establish a regular “drop spot” (a consistent place where students can put school papers after the 
        homework is complete to insure homework returns to school each day) 
• Supervise and sign the homework calendar.
• Provide schedule a consistent time for studying and completing homework that fits the type of 
       assignments given.
• Give periodic encouragement, support, and prompting.
• Confer with teachers regarding any homework questions or concerns.
• Reward your child for doing their job. 

Research tells us that parents can best help their child by knowing what the homework assignment is and by 
providing a good environment for the child to do the work. 

HOMEWORK AT TELfAIR

Reception Class:
Flashcards and Reading Children will be given flashcards to practise at home with an adult every evening. 
Once your child starts to read, he/she will receive a reading book to read at home. This must be done daily 
with an adult and the reading notebook signed and sent back to school the following day.

Key Stage 1: Class R,1,2.
Children will be given reading homework and maths flashcards every day. The maths flashcards will be 
covering the bonds and tables presently being taught in the Numeracy Programme. In addition, children will 
get a list of words to learn for their weekly spelling test. These are words that will be covered in the Literacy 
Programme.    

Key Stage 2: Class 3,4,5,6.
Reading and spelling are an integral part of our curriculum and is regularly sent as homework. 
Weekly english and maths exercises will be sent home for the week. French homework will also be sent 
home weekly. Key Stage 2 curriculum includes research work as part of homework. Project completion 
may be sent as homework at regular intervals. During our assessment period at the end of each term, our 
students are expected to revise all work covered in class. Please refer to our Homework Policy for in depth 
detail about homework at Telfair.

Library books taken home by your children are to be returned to the school in good condition. 
To avoid any damage of school books it is recommended that all food and drinks be kept in a separate bag. 
We need to ensure that children do not eat or drink during home-reading time as we have had previous cases 
of spoiled books. DAMAGED SCHOOL BOOKS WILL NEED TO BE REPLACED and parents will be invoiced for 
this. All exercise books will be sent home during the first week of the term to be covered in plastic in order to 
protect and keep them in a good condition throughout the term. 



OUTINGS

Class outings are arranged once a term in order to provide further educational experience which links up with 
the topic being studied. Parents may be asked to help out with transport or to contribute a small fee towards 
a bus service. An insurance form will be sent yearly. Parents are requested to kindly sign this form, to en-
sure that their child/children are covered during all educational outings away from the school premises. The 
school uses a reputable and reliable bus service as our children’s safety is of the utmost importance.
 
SPECIAL EDUCATIONAL NEEDS 

Additional Needs:
We are an inclusive school and welcome all children. Children’s progress is constantly monitored and 
assessed and careful records are kept. Occasionally we find that, for one reason or another, a child does not 
make the progress we expect. This could be in one of a number of areas and discussions between parents 
and teachers will lead to the child receiving appropriate help and support. Parents are consulted at every 
stage of this process. The needs of gifted and talented children are met through our learning provision and 
with opportunities to develop and extend their special talents as appropriate - this might be representing the 
school in dance, music or the arts or taking part in specially organised curricular workshops. The school has 
an Inclusion Policy that is available in school for parents to read.

New Children:
Every child enters school at different stages of development and our job is to take them on from the stage 
they have reached. We do not compare them with each other and once we have assessed a child at the start 
of the year, their progress will be very closely monitored. If they are not making the expected progress, we 
will discuss it with their parents and give the child some additional support at school.
We request that parents PLEASE try not to compare their child with another. It is an easy trap to fall into, but 
they are all individuals and, at this early point in their education, they can make a great deal of progress in a 
short space of time. At Telfair International Primary School we take fun and creative approaches to teaching 
and learning as we consider it very important that children develop a love of learning and of school.
The teaching arrangements in the school take account of the wide range of abilities and interests that 
children bring in to school. The majority of the children will learn and progress within these arrangements.

If a child has difficulty in keeping up with the class or has special educational needs, we will then refer the 
parents to the necessary qualified person for an identification and assessment. Children with specific or 
general learning challenges receive additional help. Where appropriate, children will receive one to one or 
small group tuition. In these instances, the work set will match the individual’s needs and abilities. To ensure 
the children receive the best education possible, we work closely with our school SEN, Remedial Teacher and 
other specialists.

We are committed to giving appropriate support for children with emotional, behavioural and social 
development needs. For further information please refer to school’s Special Education Needs policy and the 
More Able, Gifted and Talented children’s guide.
 



COMMUNICATION AT TELfAIR

Newsletters: We send out 3 termly Newsletters. All our school dates, teacher’s names and important in-
formation are on them. Kindly keep a copy of these dates and information close at hand in order for you to 
know all the activities taking place at school.                                                                                                                

General Mails: We also send out informative mails giving more details about activities and events taking 
place at school. Parents are also encouraged to send us emails as a method of correspondence. 

Telephone: For any absences from school or changes in departure times/ routine, parents are required to 
phone and inform the school. If children fall ill or are injured at school, the school will contact parents to 
inform them and to get permission to administer any medication, and to discuss further steps to be taken. 

Our School Blog:                                                                                             
So parents can know what is happening during the school day, TIPS has a blog with photos, 
videos, and stories from each classroom and posts of all school activities. We also keep parents 
updated on all coming events, holidays, cyclones, torrential rains and any important last-minute info.                                                                                 
Follow us on: http://telfairvaliant.blogspot.com/

We welcome parents to sign up for automatic email notifications by clicking on the upper left hand corner of 
the blog and don’t forget to reply to the verification email! (it comes right away so check your junk mail if you 
don’t see it)     

Facebook:  
TIPS has a private Facebook page for school parents only and another open to the public.

Our Private Facebook page:
We use Facebook to share your child’s activities done on a daily basis. We usually only post on this page 
twice a week.  If you are not already a “friend”, please send us a request.

Our Public Facebook page: http://telfairprimary.com/
A digital platform available to the wider community, highlighting the daily life of the school.

Message Books: 
Message books are used on a daily basis, to communicate between parents and their child’s Class Teacher. 
Any payments, forms and permission slips need to be stapled into the Message Book along with an explana-
tory written note. Children are encouraged to bring this book to school on a daily basis.

Our Website:                                                                                        
Our website is a digital platform with information regarding our school for present and potential parents.  
Our Admission Forms, School Handbook and Admission Letters are available here. 



PARENTAL INvOLvEMENT 
Parental involvement is encouraged at Telfair. This participation may take different forms for parents, 
depending on the particulars of their situation. A school cannot work successfully without the support and 
understanding of parents. Both home and school have their parts to play in the education of a child and it is 
essential that the relationship between the two parties remain harmonious and close. You are the most 
important people in your child’s life. You know them best and we will be most effective if we can work 
together as partners in your child’s education. Please keep us informed of anything, no matter how small, 
that you feel may affect your child and influence their time at school.

Parental Consultation Evening: 
The school aims to work closely with parents. A number of occasions are organised during the school year 
for parents and teachers to exchange information about children’s progress, and to provide opportunities to 
learn more about the life of the school.

Term 1 and Term 3:  
Parents are invited twice a year to attend parents meetings. These dates are confirmed in a newsletter 
which is sent out at the beginning of each term. This is an opportunity to discuss your child’s progress and, 
if needed, their targets for improvement. However, if a parent wishes to discuss issues concerning their child 
outside these times, an appointment may be organised with the Class Teacher. If something is worrying a 
parent, we urge them to speak to their child’s Class Teacher as soon as it can be arranged. There is no need 
to wait for a Parent’s Evening.

Throughout the Year:  
Teachers are always happy to discuss a child’s overall progress with their parents at a mutually convenient 
time. Please remember that the beginning of the school day is not appropriate, it is a very busy time for 
teachers, as they are concentrating on settling the children into class. Parents are respectfully requested not 
to go into classrooms during school hours as this disturbs both the teachers and the children who may be  
focusing/concentrating on a particular activity/lesson. Should a parent wish to talk to their child’s teacher, 
they are to make an appointment, using either the message book or by calling the Administration Office.  
Many events take place during the year, to which parents are invited. 

Each Term:  
Parents receive a Termly Report at the end of each term, which gives details of their child’s progress and 
attainment. It also includes key points for further development. Parents are encouraged to take an active 
interest in their children’s work and we welcome help at home, with listening to their children read at home. 
This may include commenting in the individual reading record booklet. Additional help with spelling, the 
learning of tables and any investigative work is actively encouraged. This may include researching and writ-
ing a project.

TUCK SHOP: 
Some parents of TIPS have graciously volunteered to run a tuck shop on a fortnightly basis at lunch time 
(alternating with Bakerman Day). Details will be communicated through the parents in charge of the tuck shop.



After-school clubs:
Our school’s goal is to develop the potential and interests of all students. We provide a range of extra-
curricular programmes and activities. The range encompasses as many activities as can reasonably be 
supported within the available facilities, resources and staff and will take into account the demand from 
students and parents. We welcome parents’ help at school with various activities as many of our after-school 
Clubs are run by parents and teachers; such as: Arts and Crafts Club, Chess Club, Dancing, Cookery, 
Computers, Eco Club, Drama, French, etc…. To ensure a balance of activities on offer, external teachers are 
sometimes employed. The responsibility for the administration of the extra-curricular programme lies mainly 
with the staff member organizing the extra-curricular clubs at school. The cost of each club is to be settled 
at the beginning of each term by parents. Money to be put in an envelope marked with the child’s name and 
class and what the money is for. Please ensure that the correct amount of money is in the envelope.

fUND RAISING TEAM

As we are a fairly new school we require funds to constantly upgrade our building and equipment and to keep 
our fees increase to a minimum. The fundraising team comprises of parents and teachers of TIPS and we 
are grateful that all parents participate in these events. The school takes note of all recommendations and 
needs, then decides how the funds will be spent.

PARENT’S ASSOCIATION 

Telfair’s Parent’s Association is a collective voice of parents represented by a Class Parent Representative. 
The role of our Parent’s Association is to work in partnership with the Principal and the school community for 
the betterment of our children at school. Each class has been allocated a Mum, as Class Parent 
Representative, that parents can communicate with. Please refer to the Parents’ Association document for 
more information.

PARENTS ROLE

What do we expect of parents?
• Drop children to school and collect after school on time.
• Check that homework is done and that the Homework Book and Message Books are read and signed.
• When recommended, parents take their child to seek professional help (speech therapist, educational 

psychologist, sight/hearing test). 
• Support their children by showing an interest in what they are doing at school.
• Encourage their children to have good manners and good behaviour at home and at school. 

Managing Issues:
Parents are requested to raise any matter of concern/ problem/question with their child’s Class Teacher or 
the Head of School in the first instance. The school should always be given a fair chance to either address 
a problem or arrive at a mutually acceptable solution. We firmly discourage gossiping amongst parents. 
Parents who choose to resort to gossip sow discontent amongst happy parents. Gossiping and this sort 
of negative behavior is taken seriously and may be cause for notice of termination. The school chooses to 
work with parents to build a contented, close knit community place for our children, and does not accept 
defamatory conduct which is detrimental to the image and structure of the school. Our school philosophy is 
to support a positive community and it is through proper communication channels that we can maintain this. 
Kindly refer to our Complaints Policy for further information. We  encourage parents not to use social media 
tools to voice discontent. Rather approach the school directly to resolve any issues.



MISCELLANEOUS

1. Tag and name everything that comes into school, eg, Jumpers, sweatshirts, lunchboxes, storybooks, 
show and tell items, PE clothes etc. 

2. Make an appointment to discuss with Class Teacher or Head of School for any issues. 

3. Send all money to school in an envelope marked with your children’s name, class, and purpose of money. 
We ask that the correct amount of money be put in the envelope/s. We do not have the change to send 
back to each parent. 

4. Let us know of any change of family circumstances that might affect your children academically and 
emotionally at school. 

5. Parents are to teach children to:
• Tie their shoe laces
• Fasten their buttons and buckles
• Dress and undress themselves
• Use the toilet independently
• Open and close lunch boxes and water bottles
• Pack lunch bags 

6. Please advise us of any changes in address and email, telephone numbers, change of work, and people 
to contact in case of illness etc. In particular, if you change an emergency contact number, please let us 
know at immediately. 

7. Please discourage your child from wearing jewellery at school. Children with pierced ears should only 
wear studs, which must be removed for PE and games for safety reasons. Watches can be worn. 

8. Should a parent be unable to collect their children or are delayed for any reason, please inform the school 
administration office. Children may not leave the school premises for any reason during school hours 
without the permission of the Head Teacher.  

9. Money for Baker Man or trips must not be left in school bags or coat pockets but clipped into the Message 

Book in a labeled envelope, with the correct amount of money, clearly marked with the child’s name and 

class. 

10. No toys/games and electronic equipment will be allowed into the school except for Show and Tell (KS1). 

When these items are brought to school they are often lost or swapped unwisely. Investigating these  

complaints are quite time consuming and usually cannot be fully resolved. Therefore, Telfair cannot be 

responsible for any losses. 

11. Children should not wear fashion shoes as they can cause accidents and do not comply with the Uniform 

Policy. 

12. All hair longer than shoulder length must be tied back and all hair accessories need to be black, white or 

brown in colour.

PARENTS, EDUCATORS & CHILDREN: 

TOGETHER WE MAKE A GREAT TEAM AND WE LOOK FORWARD TO WORKING CLOSELY WITH YOU!



Telfair International Primary School
Morcellement Saltpans, Tamarin
Tel: (230)4385108
E Mail: telfairprimary@intnet.mu
Website: telfairprimary.com
Facebook: facebook.com/TIPSMAURITIUS
Blog: telfairvaliant.blogspot.com

INTERNATIONAL
PRIMARY SCHOOL

T E L FA I R

To a valiant heart, 
nothing is impossible


